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DOCUMENT RETENTION POLICY

Quaker's Landing Givic lmprovement Association, lnc. ("Association") has adopted this
Document Retention Policy ("Policy") to provide and describe guidelines regarding retention of
Association documents. The purposes of this policy are to specify documents to be maintained
by the Association for an appropriate length of time and to comply with legislative requirements
for document retention.

The Association will retain the following documenb for the term(s) specified below or for
such longer period as othenrise determined by the Board of Directors or as may be required by
applicable law:

The certificates of formation, bylaws, restrictive covenants, and all amendments
thereto shall be retained permanently by the Association.
Financial books and records shall be retained for a period of seven years from the
fiscal end. This does not include analyses of financial books and records.
Tax returns and audit records shal! be retained for a period of seven years from the
fiscal year end.
Minutes of the proceedings of the members, Board of Directors, or committees shall
be retained for a period of five years after such meeting.
Account records of each current member of the Association shall be retained for a
period of five years from the date of entry.
Third pafi contracts having a term of one year or more shall be retained for a period
of four years after expiration of the contract term.

The Board of Directorc may destroy, delete, or throw out documents that are no longer
required to be retained at any time following the expiration of the applicable minimum retention
period as set forth in this Policy. The Association may retain any other documenG not covered by
this Policy for any period of time or may destroy, delete or throw out such documents at any time.

No policy can apply to every circumstance, and no policy can anticipate every
circumstance. Accordingly, to the extent allowed by law, the foregoing Policy is subiect to
change, and may be changed, set aside, contradicted or not followed, in appropriate
circumstances as the Board of Directors deems reasonable and appropriate after due
consideration. The Policy does not create any rights in or to any penson, and does not create any
obligations of any person. The Policy is intended to be for purposes of guidance and does not
create any obligations of any person. This Policy is intended to be for purposes of guidance and
to create a general operating procedure for the Board of Directors, and Association attorney to
follow. A failure to follow this policy shall not create a right in or to any person not is any
deviation or failure to follow actionable in any way or create a defense to any obligation of a
homeowner to satisfy his/her financial obligations to the Association. Any failure or decision not
to enforce any of the foregoing on any given matter or in any given situation shall not constitute a
waiver of any right to enforce the foregoing in any other matter or in any other situation, whether
against the same owner or any other owner. The Board of Directors shall have the right to waive
compliance with this policy as it deems appropriate.
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QUAKERS LANDING CIVIC IMPROVEMENT
ASSOCIATION, INC.,
A Texas nonprofit corporation
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BY: Tom Williams

President

THE STATE OF TEXAS

COUNry OF GALVESTON

This instrument was acknowledged before me on day of

f'Y , 2014, by Tom Williams, President of Quakers Landing Civic lmprovement
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Dwight D. Sutlivan, CountY Clerk

Galveston CountY ' TEXAS


